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San Jose State University 
Graduate Studies and Research 

Please type only. 

  
Last Name 

  
First Name, M.I. 

  
SSN 

  
Home St. Address 

  
City, State, Zip Code 

  
Home Phone 

  
Daytime Phone 

  
Email Address 

Prerequisites/Comments 

  
Faculty Advisor Signature 

  
Date 

  
Dept. Graduate Advisor Signature 

  
Date 

 
Approved for University  
Graduate Committee  

  
Evaluator 
Graduate Studies and Research 

  
Date 

  Departmental Request  
for Candidacy and  
Graduate Degree Program 

 
Date Plan 

 a) Thesis (299 units Req.)      b) Non-Thesis Plan  
Competency In Written English 

Date Completed: 
MA  MS  
MBA  MFA  
MLS  MUP  
MSW  MPA  
MPH  Other  

Change of Classification 

Date Submitted: 

Degree Major 

Concentration 

Previous College Degree: 
  Institution: 
   Degree: 
  Date: 

Proposed Graduate Degree Program 
A Courses Within the Department 

 
Dept. 
 
 
 
 
 
 
 
 
 
 
 
 

 
No. and Title: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sem. 
Units 

 
Grade 

Sem. 
Comp. 

      B Culminating:  (select one only)    
Dept. 
 
 
 

 
  299  Thesis      (Indicate Units) 
  298    Project:   (Indicate Units, Semester) 
                 Course: (Indicate Units, Semester, Course number) 
  Culminating Experience Report 

 
 

  

C Courses in Other Departments  
 
Dept. 
 
 
 

 
No. and Title 

Sem. 
Units 

 
Grade 

Sem. 
Comp. 

D SJSU Extension or Transfer Resident Courses 
 Transfer Credit must be validated for use at SJSU 
 
School 
 
 
 
 

 
Dept. 

 
Crse. 

 
Title. 

Sem. 
Units 

 
Grade 

Sem. 
Comp. 

Total Units 
A: B: C:              D:            Total: 
Candidacy for the Degree—Office Use Only 
 
Graduate/SJSU 

 
Date 

Sem. 
Units 

 
G.P.A. 

 
Total 

 

Phyllics Connolly
Note
List all courses  taken and those that you still need to take

Grade would say TBA if you have not completed the course yet.

Semester put the semester in that you plan to take the course ie. Spring 06

Phyllics Connolly
Note
This area is for courses that you took in other Departments ie.

BUS or Education

Phyllics Connolly
Note
This area is for courses you may have taken in another university and you completed all the necessary forms and the Graduate Coordinator signed the form; You took the form to Graduate Studies.  You should have a copy that says "it was approved by Graduate Studies."
You can only transfer in 6 units.
A form is attached to show you what it looks like.  You need to initiate this form as soon as you are admitted.

You also need to complete a form for transfer units if you took a core course while  you were in Semester 8 at SJSU. A sample of the form is attached here. You need to initiate the form once you are admitted to the graduate program. A sample of the form is attached here.

Phyllics Connolly
Note
This area should have only 36 Units, please make sure that is the total in this area.

Phyllics Connolly
Note
This area contains the number of units taken in the School of Nursing.

For FNP students it should be 36, all other options have courses outside of Nursing.

Phyllics Connolly
Note
This area is the total number of units taken in a department outside of Nursing.
For Nurse Administrators the total should be 9.
For School Nurses it is 6 units.

For Nurse Educators, it may be 3 or 6 depending on whether you took Nurs 208 or an additional EDIT course.


Phyllics Connolly
Note
You should check Culminating Experience Report, and there are no Units for this but it should be the semester you plan to graduate.
This form is completed by the Graduate Coordinator once you complete all the requirements for Nurs 297, your project (see the Nurs 297 course description for detaials).

Phyllics Connolly
Note
You should put the college that awarded your bacalaureate degree and the date.

Phyllics Connolly
Note
This is where you put your option ie.
Nurse Administrator
Nurse Educator
School Nurse Clinical Specialist
Family Nurse Practitioner

Phyllics Connolly
Note
Your degree is MS

Phyllics Connolly
Note
The date you are completing the form goes here.

Phyllics Connolly
Note
If you had Conditions when you were admitted these must be completed before this Candidacy can be submitted.
Common Conditions: update statistics; meet writing requirement; various forms ie. health statement etc. or missing reference.  

Once you submitted those and/or met your Conditions, you need to notify the Graduate Coordinator and provide evidence of meeting the Conditions. A form is completed and sent to Graduate Studies, a copy in your file, and one is sent to you.
The date on that form is what goes here.

Phyllics Connolly
Note
If you are a SJSU graduate than the date  you took HPRF 100W goes here. If you cannot remember the date then put the date that you graduated. If you met this requirement after you were admitted to the Graduate program then the date you met the requirement is put in this space.

Phyllics Connolly
Note
It is very important that if you changed your name that you put the name that is in the system now. If you changed your name during your time at SJSU then be very sure that you are using the name recognized by the System. There is a formal way to change your name in the System check with Student Services for the details.



Phyllics Connolly
Note
Be sure to use an address that is stable for example if you plan to move right after graduation or anytime after this form is submitted you need to make sure an address change is put into the SJSU SYSTEM.  If you are unsure of a possible address change use one that is stable for example another family member, parents or siblings that are not going to move.  This address is the one that Graduate Studies will use to notify you that your Candidacy form is  approved. They will also send your Award of Degree to that address, it is really important.

Phyllics Connolly
Note
Once your form is correct, the Graduate Coordinator will sign both the Faculty Advisor section and Dept Graduate Advisor section.

Phyllics Connolly
Note
This is important, while I will give you a copy of the form which I sign and send to Graduate  Studies, it is not valid until Graduate Studies signs off on the form.

If there are any problems with the information on the form, it will be sent back to you telling you to see your Advisor and what the problem is. Hopefully, it will just need clarification and we can get it approved, however stay alert. If this Candidacy Form is not approved at least one semester before you plan to graduate you will not be awarded your degree at the time that you expecte.




San JosSan Joséé StatStatee UniversityUniversity
Graduate Admissions & ProgramGraduate Admissions & Program
EvaluationEvaluation


Instructions for Student (IMPORTANT)


1. This form is to apply undergraduate units taken 
at SJSU to your graduate career. You do not 
need to petition to take a graduate course if you 
are still an undergraduate and do not plan on 
transferring the course to your graduate career.


2. Only graduate or credential students already 
admitted and attending at least their first 
graduate semester may complete this form. 


3. None of the courses to be applied to your 
graduate career may have been used for your 
undergraduate or second baccalaureate degree.


4. Only the course units will be applied to your 
graduate career, grade points will still remain 
on your undergraduate career.  (No Exceptions)


5. Your graduate advisor signature is required 
before form can be submitted.


6. List all information completely or form may be 
returned to you.


Student Information


Last Name


First Name, M.I.


Mailing Address


City                            State               Zip


Student ID Number (REQUIRED)


Email Address


Request for Award of Graduate Request for Award of Graduate 
Credit for Units Completed as Credit for Units Completed as 
Undergraduate at SJSUUndergraduate at SJSU


Dept and Course Number Units


Course Title Grade


Semester and Year taken


I request internal transfer work to be used on my graduate/credential work for the following:


Graduate Major:


Today’s Date


Graduate Advisor (Print):


Action by Graduate Admissions & Program Evaluation Office:


Approved Denied


Reviewed By Date


For Office Use Only – Do Not Write Below This Line


Semester and Year Undergraduate Degree was 
earned at SJSU (notate NONE if degree was not 
earned at SJSU):


Graduate Advisor Signature:


Dept and Course Number Units


Course Title Grade


Semester and Year taken


Dept and Course Number Units


Course Title Grade


Semester and Year taken


Dept and Course Number Units


Course Title Grade


Semester and Year taken





Phyllics Connolly
File Attachment
internalxfercredit.pdf




San JosSan Joséé StatStatee UniversityUniversity
Graduate Studies and ResearchGraduate Studies and Research


Instructions for Student and Graduate Advisor


1. A separate form must be filled out for each 
transfer course.


2. An official sealed transcript must be submitted 
with this form for evaluation.


3. Copies of the course description should be 
attached so the graduate advisor may make an 
adequate evaluation.


4. Student and Graduate Advisor Signature is 
required before turning this form in. 


5. Do not use this form if you want to transfer 
SJSU courses taken as an undergraduate to 
your graduate career.


6. Graduate Advisor: Please enter an SJSU course 
that is equivalent to the requested transfer 
course.


Student Information


Last Name


First Name, M.I.


Student ID Number (REQUIRED)


Email Address


Request for Request for 
Validation of Validation of 
Transfer CreditTransfer Credit


UG Degree Earned:             BA             BS            Other


Institution:


Date of Degree:


Institution Units


Department and Course Number Grade


Course Title Date Completed


Undergraduate Course                  Graduate Course 


Student Signature


I request evaluation of the following “transfer resident” course completed at:


Graduate Major:


Today’s Date


Graduate Advisor (Print):


Approved as graduate credit equivalent to:
Upper Division                        Graduate credit


Semester/Year Completed


Grade                            Semester Units Equivalent


Upper division course: no indication that course can be used for Graduate credit.  
Not validated


No graduate credit because:


Reviewed By Date


For Office Use Only – Do Not Write Below This Line


To Be Completed by the Graduate Advisor Only:
The requested course above is equivalent to the following SJSU course:


Department and Course Number


Course Title


Graduate Advisor Signature





Phyllics Connolly
File Attachment
transferreqvalidation.pdf




Graduate Studies & Research


Change of Classification in Master’s Program


From: _____________________________, Graduate Coordinator


for _______________________________ program


Student Name: __________________________________________________________


SSN: __________________________________ was admitted as ‘conditionally classified’
student, needing to meet the following conditions:


1. _______________________________________________________


2. _______________________________________________________


3. _______________________________________________________


4. _______________________________________________________


5. _______________________________________________________


This is to certify that this student has satisfactorily fulfilled those conditions and should
now be granted ‘classified’ standing.


___________________________________
Signature


___________________________________
     Semester Effective


___________________________________
          Date









Phyllics Connolly
File Attachment
changecondclass.pdf




Graduate Studies & Research


Verification of Culminating Experience


From: _____________________________, Graduate Coordinator


for _______________________________ program


Student Name: __________________________________________________________


SSN: __________________________________ has satisfied all departmental requirements
for award of the Master’s degree:


q PLAN A – Thesis
q PLAN B – Project
q PLAN C – Creative Activity


Final degree requirements were completed on **___________________________________


___________________________________
Signature


___________________________________
          Date


**Final degree requirements must be satisfied on or before the official graduation date to
qualify for award of degree









Phyllics Connolly
File Attachment
culminating.pdf

Phyllics Connolly
Note
Do not put courses which you needed to take as Conditions here. Do not put Statistics courses or HPRF 100W or any undergraduate courses you needed to take because you didn't have a BSN.

Phyllics Connolly
Note
Marked set by Phyllics Connolly

Phyllics Connolly
Note
If you take a course other than those listed TBA you need to use the Course Substitution for this.  For example if you decided to take NURS 208 instead of EDIT 272 then you need to complete the form first with discussion with the Graduate Coordinator then the approved form is sent to Graduate Studies. An example of the Form is attached here.
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San Jose State University
Graduate Studies and Research


Please route via your departmental
Graduate Coordinator.


                                                            
Last Name


                                                            
First Name, M.I.


                                                            
SSN


                                                            
Home Phone


                                                            
Daytime Phone


                                                            
Email Address


Approval


                                                            
Signed


                                                            
Title


                                                            
Department


Request for Course
Substitution in Master’s
Degree Program


Date


Courses to be Dropped


                                                                                                                                        
Department


                                                                                                                                        
Course Title


                                                                                                  
Course No. Units Semester


                                                                                                                                        
Department


                                                                                                                                        
Course Title


                                                                                                  
Course No. Units Semester


Courses to be Added


                                                                                                                                        
Department


                                                                                                                                        
Course Title


                                                                                                  
Course No. Units Semester


                                                                                                                                        
Department


                                                                                                                                        
Course Title


                                                                                                  
Course No. Units Semester





Phyllics Connolly
File Attachment
coursesubs.pdf

jene
Note
Unmarked set by jene
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